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Tax Planning 2018 - Minimise Tax and Surprises.

An important part of the service we can provide to you is a review of the financial performance of your 
business and your estimated tax position before the end of the financial year.  This will assist you in 
identifying opportunities to reduce your tax and to be aware of any potential tax liabilities well before 
the due date of your tax return.

This review allows us to assist you with the following objectives:

 Consider income tax planning initiatives that may be undertaken to minimise income tax for the 
current year.

 Estimate the amount of income tax payable for this year to allow you to adequately plan your 
cashflow.

 Determine the optimum mix of gross salary (and corresponding PAYG Withholdings) and 
superannuation contributions to be paid this year.

As you may have noticed in our attached Tax Planning Newsletter, there are a number of changes in tax 
for the current income year. We suggest that a review of your tax situation is advisable.

If you would like us to proceed with this review, please complete the attached questionnaire and return 
it to us together with your information for the period to 31 March 2018. 

We will then estimate the profit for the business for financial year, calculate your estimated taxable 
income and income tax, and identify any minimisation opportunities for you.

We would like to meet with you before 8th June 2018 and will call you to make an appointment to 
discuss these matters in more detail. Your valuable time and effort in completing the questionnaire will 
help ensure we can prepare your tax planning and estimates as accurately as possible, as well as identify 
where you can minimise your tax bill.

If you have any queries or need some help, please do not hesitate to contact us on 07 55263888.

Yours faithfully

Sarah Wallace, CPA



Tax Planning 2018 Questionnaire.

If you would like us to proceed with your tax planning, please complete the attached questionnaire and 
return it to us together with your information for the period to 31 March 2018.

Based on the information, we will estimate the profit (or loss) for the business for the year. To 
enable us to estimate your personal income tax liabilities, please provide an estimate of personal 
income(s) received or expected to be received this year, including salary and wages, interest, dividends,
capital gains and rental income.

We would like to meet with you before 8 June 2018 and will contact you to make an
appointment to discuss.

I/We instruct you to prepare Tax Planning for the financial year ending 30 June 2018. I/We undertake to supply
all information necessary to carry out such services, and will be responsible for the accuracy and completeness of
such information.

Name:                                                                                         Signature: 

Date:



1.        Your Accounting Information to 31 March 2018                  Yes        No         ?

1.1 Please provide a copy of your backup file OR online access to your 
accounting data file (MYOB/QuickBooks/Xero)

1.1.1           Please provide name of program and version number.

1.1.2           Please provide password if applicable.

2.        Accounts Receivable & Bad Debts (customers who
Yes        No         ?

owe you money)

2.1 Please supply a list of trade debtors as at 31 March (customers you
have invoiced but they paid you after 31 March), only if these
amounts are not recorded in your accounting software.

2.2               Please supply a list of bad debts to be written off

3.        Accounts Payable (your suppliers)                                         Yes        No          ?

3.1 Please supply a list of trade creditors as at 31 March (suppliers who 
have invoiced you @ 31 March) - only if these amounts are not 
recorded in your accounting software.

3.1.1 Compulsory superannuation contributions unpaid as at 31 March, only if 
these amounts are not recorded in your accounting software.

Note: For each Supplier provide details of the nature of the expense for which the debt is owed and 
whether the amount includes GST.

4.        Stock                                                                                              Yes        No          ?

4.1 Please advise the dollar value of your stock and / or materials on 
hand value at 31 March

(Including finished goods, work in progress, raw materials and goods 
in transit and the method of valuation (cost, market or
replacement).

5.        Property, Motor Vehicles, Plant and Equipment                 Yes        No          ?

5.1               Please supply the following information for Vehicles, Equipment 
and Machinery

5.2 For equipment purchased during the year that cost more than $1,000: 

Please provide a copy of the invoice

(Examples include motor vehicle invoices, machinery, property and 
equipment purchased during the financial year.)

5.3               For equipment, tools, motor vehicles etc., sold during the year –
details of the asset sold and amount it was sold for

Examples include motor vehicle invoices, machinery, property and 
equipment sold or traded in during the financial year.



6.        Borrowings and Loans                                                                Yes         No           ?

6.1 For new vehicle, machinery and equipment loans - Please provide a 
copy of the loan contract and all documentation that commenced or 
were refinanced during the financial year

Note: Please provide a copy of the lease, chattel mortgage or hire purchase agreement.

Other Information

7.        Transactions Not Through the Business                                                                           Yes         No           ?

7.1 Have all sales and purchases been recorded in your accounting 
program? If not, please provide details of additional income or 
additional expenses.

7.2 Have you sold or disposed of any assets, such as shares, property or 
personal assets?

7.3 Please also provide details of other income you may have earned 
personally, including salary and wages, interest income, dividends, 
pensions, foreign income.

8.        Questions?

If there is any other information that you consider relevant, or you have concerns or queries, please
provide us with details in the space below. Attach information if applicable.
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